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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
Ilenv Kkypca: TOATOTOBUTH CIICIUAIMCTOB, KOTOpPHIE HA YypPOBHE COBPEMEHHBIX TpPEOOBAHUN K
«YIpPAaBIIEHUIO» apXHUBHBIMU JOKYMEHTAMHU COBETCKOM MCTOpUHU ObUIM OBl CIIOCOOHBI 00ECHEeUUTh MX
npodeccrnoHalbHOE apXUBHOE OCBOCHHWE, M, BO-BTOPBIX, OBUTH ObI CaMU T'OTOBBI BECTH Pa3pabOTKy
nokymeHTainbHoro Hacieauss CCCP.
3aoauu kypca:

- chopMHUpPOBATh Y MAarucTPaHTOB 3HAHHUA, KOTOpble o0Oecredyar X CBOOOJHYIO OPHUEHTAIUIO B
CUCTEMax OpPTaHU3AINH XPaHEHHUs JOKYMEHTOB COBETCKON UCTOPHH;

- U3yUYUTh COCTaB M COJIEp>KaHUE JOKYMEHTAIbHOI'O HACJIEIUs COBETCKOM MCTOPUHU IO OCHOBHBIM
KJIaccam, TUIIaM ¥ BUJIaM JJOKYMEHTOB;

- paccMOTpeTb U 3aKpelNuTh IOHHMAaHHWE OCHOBHBIX TPOOJIEM COXpaHEHUS U OCBOCHHUSA
JOKyMEHTalbHOro Hacnenus nepuoaa cymiectBoBanuss CCCP, cBsi3aHHBIX C COCTOSSHUEM U
COBEpIICHCTBOBaHWEM HMHGPACTPYKTYphl apxuBoB Poccuu, nmocTymoMm, paccekpedrBaHHEM,
obOecrieueHreM TaWHBI JIMYHOW JKM3HH, cucreMamMu TpaaunuoHHoro HCA u coBpeMeHHBIMU
apXUBHBIMH UH()OPMALIMOHHO-TTOMCKOBBIMU CHCTEMAaMU;

- OBJIAJIETh MIPUEMAMH U METOJIaMHU OIPECIICHUS CTETIEHH PETPE3EeHTATUBHOCTH JOKYMEHTAIBLHOTO
HACJIeIUsl COBETCKOW UCTOPUH;

- copmupoBaTth yMeHUs1 >(PPEKTHBHOTO HCIIOIB30BAaHHUS PA3JIMYHBIX METOA0B, (popM u
HaIpaBJIEHUH OCBOEHUS JOKYMEHTAIBHOTO HACIEAMs COBETCKOM UCTOPUM B MPAKTHYECKOH padoTe.

Ocoboe BHUMaHHE B Kypce «JlokymeHTanpbHOE HacleIre COBETCKOW HCTOPHHU: MPOOJIEMBI,
HampaBlieHUuss U (GOPMbI HAYyYHOTO OCBOCHUS»Y YJNENSIETCS MECTy NOKYMEHTa COBETCKOM SIMOXU Kak
HOCHTEJIS IOKYMEHTAIBHOM IMAMSTH U €T0 POJId B ((OPMHUPOBAHUH HCTOPUUYCCKON MAMSTH.

OCHOBHBIMU METOJAMH H3y4Y€HUs AUCIMILTUHBI SBISIOTCA: aHAIN3 UCTOYHUKOB M JIUTEPATYPHI, B
TOM YHCJIE JUCKYCCHH O JOKYMEHTE IMOCJICIHUX JIET; aHAJIM3 CYIICCTBYIOIICH MPAKTHKU PabOTHI C
JIOKYMEHTOM B pa3HbIX (pa3ax ero COCTOSHHUS.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI N0 JHCUHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH JOCTHUKEHUS] KOMIIEeTeHIIUMH

Komnerenuus HNuaukaropsl Pe3yabTaTnl 00yyeHus
(KoJl ¥ HAMEHOBaHUE) KOMIIeTeHI Ui
(xon m
HAaHMEHOBAHHE)
IIK-5 Bnaneer IIK-5.1 3naer 3HaTh: (POPMBI TOCYIaPCTBEHHOI'O YCTPOMCTBA U UX

3HAHUSIMU B 00J1aCTH
OTE€YECTBEHHON U

MPUHIUIIBL 1
HAayYHBIC METOJbI

M3MEHEHUS, CYIIECTBOBABIINE B COBETCKUN MEPUO]L
CTPYKTYpPY, COCTaB U COJICPKaHNE OCHOBHBIX

BceoOIel ucTopui, U3Yy4YEHUs U KOMILJIEKCOB IOKYMEHTOB KPYITHENIINX apXUBOB,
HWCTOPHUU HAYKHU U COXPaHEHUS My3eeB 1 Oubanorek Poccuiickoit deaepanuu u ux
TEXHUKH, JOKYMEHTAJIbHOIO | CIIPaBOYHBIN armapar

BCIIOMOTaTEJIbHBIX Hacueaus B HCTOPHIO CKJIAJBIBAHUS JOKYMEHTAIBHOIO
HUCTOPUYECKUX pa3InYHBIX Hacjeausl COBETCKOIO Iepuoaa

JUCIUIUINH, KyJIbTYphl, | apXMBOXPAHUJIHUIIAX | YMETh: BBIABIATH 0COO0 IIEHHBIE M YHUKAJIbHBIE
apXHUBHOI'O U MY3E€HHOTO noKyMeHTbl AD PO

Jiena i1l IpOBEICHMS COCTaBJISITh MCTOPUYECKHE CIPaBKH, 0030pHI,
paboT 1o opraHu3aIuu IyTEBOAUTENIM IO  KOMIUIEKCaM  JOKYMEHTOB

XpaHEeHUs,
KOMILJIEKTOBAHUS, y4eTa
Y UCITOJIB30BaHUs
MY3€HUHBIX IIPEIMETOB U
ApPXMBHBIX JOKYMEHTOB

COBETCKOW NCTOPHH

orpeneNniaTh HHPOPMALMOHHbBIE MTOTPEOHOCTH
oOuiecTBa B peTpOCIEKTUBHOM HHpOpMaLK
BrnaneTs: TeopeTHUECKUMH U METOANYECKUMHU
OCHOBaMHu pa60TI)I C ApXHWBHBIMH JOKYMCHTaAMU




1.3. MecTo AcHMILVINHBI B CTPYKTYpe 00pa30BaTe/IbHONH POrPaMMbl

I[I/ICI_[I/IHJII/IHa «KOHCGpBaHI/IH n pecCraBpanusd HAYYHO-TCXHUYCCKUX HTOKYMCHTOB» OTHOCHUTCA K
AJIGKTUBHOW 4YacTW  OJIOKa JUCHUMIUIMH ~ y4eOHOro  IutaHa, (QOpMHPYEMOW  yYaCTHHKaMHU
00pa30BaTeNbHBIX OTHOIICHUH.

Jliisi OCBOCHUSI AMCUUIUIMHBI HEOOXOAWMBI 3HAHUS, YMECHHUS W BIIAJCHUS, cOOPMUPOBAHHBIE B XOJI€
HU3Yy4YCHHUA CICAYIOIIUX JUCHUINUIMH W I[IPOXOKIACHHUA IMPAKTHUK: «EcTecTBEeHHBIE HayKnu B
pecraBpanuu», «TeXHOJIOTHS pecTaBpaluy JOKYMEHTOB», «Hay4HO-TeXHHYECKHE IOKYMEHTHI B
coctaBe ApxuBHOro (onga PD».

B pe3ynbrate ocBOSHUS TUCIUILTUHBI (DOPMUPYIOTCS 3HAHUS, YMEHUS U BIIJICHUS, HEOOXOAUMBIC IS
HU3YYCHHUS CICAYIOIHNX AUCHUIINIMH U MPOXOKIACHUA IMPAKTHUK: HpOCKTHaSI IIpaKTHKa, HpeI[Z[I/IHJIOMHaSI
MPaKTHKA.

2. CTpyKTypa AMCHUIIHHbI
Oo6mas Tpya0EMKOCTh JUCIUTUINHBI cOCcTaBmseT 3 3.¢., 108 akagemuueckux vaca.

CTpyKTypa AUMCHMILIMHBI I 04YHOH GopMbI 00yYeHHUs

O0bem AucUUIUIMHBL B (hOpME KOHTAKTHON pabOoThl 00YYarOLUXCs ¢ MEeJarorndyeckuMu pabOTHUKaMU
U (MIM) JHIaMu, TIPUBJIEKAEMBIMU K peaju3aluyi 00pa30BaTeIbHOM MPOrpaMMbl Ha WHBIX YCIOBUSX,
IIPU IPOBEIEHUH YUEeOHbIX 3aHATHIMA:

Cemectp | Tun yueOHBIX 3aHATHI KomuuectBo
4acoB
7 Jlexun 18
7 CemuHapbl/J1a00paTOpHBIE PAOOTHI 26
Bcero: 44

O0BeM TUCIMITIIHHEI B (popMe caMOCTOSATEIbHON pabOThl 00YUYAIOIIKUXCSI COCTABISIET 64
aKaJIeMUYECKHX yaca.

3. Coaep:xaHue 11 CUUNIHHBI

Ne HaunmenoBanue Copepxanue
pasaena
AUCIHHUILIMHBI

1 KoHncepBanus u OcHOBHbIE TOHATHUS TUCHUTITUHBI OCHOBHBIE MEPOIIPUSATHS 110
pectaBpanus HT]] 00€CIeYeHNI0 COXPAHHOCTU JIOKYMEHTOB: OpraHu3alus ydera U
OCHOBHBIE ITOHSATHS, XpaHEHUsT JOKyMEHTOB, KOHCEpBallUsi, pecTaBpalus, BUJIbI
ATanbl OpraHu3aluu, pPeKUMOB XpaHeHus. Ponb HMHPOPMAIMOHHBIX TEXHOJOTHUH B
COBPEMEHHBIE o0ecre4eHny COXPaHHOCTH JIOKYMEHTOB
po0JIeMbI

2 Koncepauus HT/] Ha Bunet HTJI Ha MmIEHOYHBIX HOCUTENSAX. Mepbl 1O
IIJICHOYHBIX U 00eCreYeHnI0  COXPAaHHOCTH  JOKYMEHTOB Ha  IUICHOYHBIX

JIEHTOYHBIX HOCUTENSAX | HOCUTENAX Ha JTalne NpUeMa M d3Tafne XpaHEHUs JOKYMEHTOB.
TemneparypHO-BIIa)KHOCTHBIN u CaHUTAPHO-TUTMEHUYECKUN
pexuMbl XpaHeHusd. KoHcepBalus TOKYMEHTOB Ha TUIEHOYHBIX
Hocurelsax. [IpoBepka Hanuuus U COCTOSAHUS JOKYMEHTOB.

Buael  1OKyMEHTOB  MarHMTHOW  3amucud. Mepsl 1O
00€eCNevYeHnI0 COXPaHHOCTH JTOKYMEHTOB MAarHUTHOW 3allKMCH Ha
JTare MpueMa W 3Tane XpPaHeHWs JOKYMEHTOB. TemreparypHO-
BJIA)KHOCTHBIM M CAaHUTAPHO-TUTMEHUYECKUN PEXKUMBI XPAHCHHS.




KoHcepBanust 1o0KkyMeHTOB MarHuTHoM 3anucu. [IpoBepka Hamuuus
U COCTOSIHMS IOKYMEHTOB.

3 KoncepBauust HT/] na Mepsel o obecnieuenuto coxpanHoctn HTJ] Ha OymaskHBIX
OyMa)XHBIX HOCUTENIIX | HOCUTENIIX Ha JTale INpuemMa M JTale XPaHEHUs JOKYMEHTOB.
TemmepaTypHO-BIQKHOCTHBI U CaHUTAPHO-TUTMEHUYECKUN
pexumbl Xxpanenus. Koncepanus KOD/[ na O6ymare. [Iposepka
HAJIMYUS U COCTOSIHUSL JOKYMEHTOB.

4 Konceppanus Bunael 1OKyMEHTOB Ha DJJIEKTPOHHBIX HOCUTENAX. Mepbl 1o
anexkTpoHHbIX HT/I 00€CIIEYeHNI0 COXPAaHHOCTH JIOKYMEHTOB Ha  3JIEKTPOHHBIX
HOCHUTEISIX HA JTale IpHEeMa M JdTale XpaHEHUs JIOKYMEHTOB.
TemnepaTypHO-BIIaKHOCTHBIN 51 CaHUTAPHO-TUTMEHUYECKUN
pexxuMbl xpaHeHus. KoHcepBanusi JOKYMEHTOB Ha 3JIEKTPOHHBIX
HocuTelsix. [IpoBepka HamMuusgs M COCTOSHUSA JIOKYMEHTOB.
[IpuMeHeHHEe KOMIIBIOTEPHBIX TEXHOJOTMM 1mipu pabore cC
IEKTPOHHBIMU JOKYMEHTAMU Ha HTAle XPAHCHHUs.

5 OcHOBHbIE OCHOBHBIE METO/Ibl pECTaBpallMi JOKYMEHTOB Ha IUICHOYHBIX U
HaIpaBJICHUSA JICHTOYHBIX, DJJCKTPOHHBIX HOCHUTENSAX, JOKYMEHTOB Ha Oywmare.
pecraBparuu HT/] Texnumueckas W  xXUMUYecKass  pecraBpanusa. [IpumeHenue

1M (POBBIX TEXHOJIOTHI NPU pecTaBpallii JOKYMEHTOB.

4, Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHU

Jis  mpoBeneHUs ~ yUEOHBIX 3aHATUH 1O  JUCIHHUIUIMHE  HUCIOJB3YIOTCS  Pa3IMYHBIC
oOpa3oBaTenbHbIe TEXHOJOTHH. [IJI OpraHu3anu y4eOHOro Mpolecca MOXKET OBITh HCIIOJIb30BAHO
AJIEKTPOHHOE 00yueHue U (W) JUCTAaHIIMOHHBIE 00pa30BaTEIIbHBIC TEXHOIOTHH.

S. OneHka MUIaHNpPyeMbIX pPe3yJIbTATOB 00y4eHHu s

5.1. Cucrema oneHUBaHUSA

Texymuid KOHTPOJIb OCYIIECTBISETCS B BHJIE OILEHOK KOHTPOJIbHOM pabOThl M BBINOJIHEHUS
3aJJaHMi Ha MpPaKTUYecKUX 3aHATHAX. KoHTponbHas paboTa MpOBOJUTCS Ha MEPBOM MPAKTHUECKOM
3aHSTHUH, BBISBJISIET TOTOBHOCTh CTYJEHTOB K IpPaKTHUecKod paboTe u oneHuBaercs a0 20 Ganos.
MaxkcumainbHast OIIeHKa BBIMOJIHEHUS KaXJ0T0 IPAaKTH4YecKoro 3aHsaTus — 10 6amos.

[TpoMeKyTOUHBIN KOHTPOJb 3HAHWW MPOBOAUTCS B (POPME MTOrOBOM KOHTPOJIBHOM pPalOTHI,
BKJIIOYAIOIIEH TeOpeTHUecKue BOIMPOCHl U MpaKTHUECKoe 3ajaHue, u oueHuBaercs 10 40 6amwios. B
pe3ynbTare TEKYIIEro U MpOMeKyTOUYHOTO KOHTPOJIS 3HAaHUHM CTYAEHTHI MOTYYatoT 3a4€T M0 KYypCy».

dopma KOHTPOIIS Makc. konuyecTBo 0aJlIoB
3a ogny padoty|  Bcero

Texymui KOHTPOJIb:
- onpoc 5 6anos 20 6amnoB
-pedepar 20 6ammoB 20 GamnoB
- KOHTpOJIbHAas paboTa 20 6annoB 20 GayoB
[TpomesxyTouHast aTTecTanus (3a4eT ¢ OLEHKOM) 40 6aysioB
HToro 3a ceMecTp (IUCHMILIHHY) 100 6amnoB

[Tosy4yeHHBIH COBOKYIHBII pe3yIbTaT KOHBEPTHPYETCSI B TPAIUIIMOHHYO IIIKAITy OL[CHOK U B IIKAIY
olieHOK EBporneiickoii crcteMsl epeHoca u Hakoruienus kpeautos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBHHM C TaOIHUIICH:




100-6amtpHas mkana | TpaauioHHAs IIKaIa HIxana ECTS
95 -100 A

8394 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

5055 YJIOBJICTBOPUTEIIEHO E

20-49 FX

0_19 HEYJIOBJICTBOPUTEIBHO HE 3a4TEHO =

5.2. KpI/ITepI/II/I BBICTABJICHUS OLCHKH 110 AUCIHHUITIINHE

Banapl/
HIxana
ECTS

Onenka o
JTUCIHUIIINHE

KpuTtepuu onenku pe3yibTaToB 00y4eHHs 110 JUCHHUILINHE

100-83/
AB

«3a4YTCHO»

BricraBnsercst o0yuaromemycs, eciu OH rTy0O0KO U IPOYHO
YCBOWJI TEOPETUYCCKHI U MPAKTUUCCKUN MaTepUa, MOXKET
MIPOJIEMOHCTPUPOBATH 3TO HA 3AHITHIX U B XOJIC
MIPOMEKYTOUYHOM aTTECTAIIH.

OO0yuaromuiicst HICUEPIBIBAIOIIE U JIOTUYECKH CTPOMHO
M3JIaraeT yueOHbIH MaTepuall, yMEeT yBSI3bIBATh TCOPHUIO C
MIPAKTUKOMH, CIIPABISICTCS C PEIICHUEM 3a/1a4
npoheCCHOHATILHON HANPaBICHHOCTH BBICOKOTO YPOBHS
CJIO)KHOCTH, IPABUIIBHO 0OOCHOBBIBACT IMPUHSTHIC PEIICHUSI.
CB000IHO OpHEHTUPYETCS B Y4eOHOM U npodeccuoHaNbHON
JAUTEpaType.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydaroleMycst ¢
y4E€TOM PE3yJIbTATOB TEKYIIEH U MPOMEKYTOUYHOM aTTECTALIUH.
Komniereniuu, 3akperni€éHnbie 3a JUCUUTUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUIIY.

82-68/

«3a4YTCHO»

BricraBnsercst o0yuaromemycs, €Ciiu OH 3HAET TEOPETUUCCKUN
U IPAKTUYECKUHA MaTepHa, FPaMOTHO U IO CYIECTBY M3J1aracT
€ro Ha 3aHATHSIX U B XOJ€ MPOMEKYTOYHON aTTeCTalluu, He
JIOTIyCKasl CyIIECTBEHHBIX HETOYHOCTEM.

OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETHUECKHE
IIOJIO’KEHHUS IIPU PELICHUN IPAKTUYECKUX 3a7a4
npodeccroHaIbHOM HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOJUMBIMHU U1 TOIO HaBBIKAMH U
NpUEMaMHU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOU U
npodeccnoHanbHOM TUTEpaType.

OneHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaroImeMycs C
y4E€TOM pe3ybTaTOB TEKYIEH U MPOMEKYTOUHOU aTTECTALIUH.
Komnerenmuu, 3akpeniéHsble 3a JUCIUILINHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHI».

67-50/
D,E

«3a4YTCHO»

BricraBisiercs o0yuaromemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U TPAKTUYECKHUI MaTeprall, JOIMyCKaeT
OT/IeNIbHbIE OUIMOKY IPU €T0 U3JIOKEHUN Ha 3aHATUSX U B X0J1e
MIPOMEKYTOYHON aTTECTALUN.

OOyuaromuiics UCTIBITHIBACT ONpeIeIEHHbIE 3aTPYAHEHUS B
MIPUMEHEHHUH TEOPETHYECKUX MMOJ0KEHUN ITPU PEIICHUH




Banasl/ Onenka mo Kpurtepun oneHkn pe3ybTaToB 00y4eHHs 10 AUCHHUIINHE
HIxanaa JTUCIUIIINHE
ECTS

IIPAKTUYECKHX 3a/1a4 TPO(eCCUOHAIbHON HalpaBI€HHOCTH
CTaHJApTHOTO YPOBHS CIIOKHOCTH, BJIaI€€T HEOOXOMMBIMH
U1 3TOr0 0a30BBIMU HABBIKAMU U IIPUEMAMH.
JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHB 3HAHHS YUEOHOI
JIUTEPATYPHI 110 TUCLUIIIMHE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycCs C
Y4ETOM pE3yJIbTaTOB TEKYIEH U IPOMEKYTOYHOU aTTECTALUH.
KomrniereHiuu, 3aKkperiéHubie 3a JUCUUTLIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «JOCTATOUHBIN».

49-0/ BricTaBmsiercs 00y4aromemMycsi, €Clii OH He 3HAeT Ha 0a30BOM
F,FX HE 3a4TEHO YPOBHE TEOPETUYECCKU U MPAKTHUECKUI MaTepual, IOyCKaeT
rpyOble OIMOKK TP €ro M3JI0KECHUH HA 3aHATHSIX U B XOJIC
MIPOMEKYTOYHOM aTTECTAIHH.

OOyyaromuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHEHUSI B
MPUMEHEHHH TCOPETUYCCKUX MTOJIOKEHHUH MTPH PEICHUN
MPaKTUYECKHX 3a/1a4 MPO(HECCHOHANIBHON HAITPABICHHOCTH
CTaHJAPTHOTO YPOBHSI CIIO)KHOCTH, HE BJIaJIceT HEOOXOIMMBIMU
JUIS1 3TOTO HABBIKAMHU M IPUEMAMHU.

JleMOHCTpHpYET (parMeHTapHbIC 3HAHUS YIeOHOM
JIUTEPATYPHI TIO AUCIUIUIAHE.

OrmeHka 1Mo JUCHUILIMHE BHICTABIISIOTCS 00yUYaroImeMycs ¢
y4E€TOM PEe3yJIbTaTOB TEKYIICH U MPOMEKYTOYHOM aTTECTAIHH.
KomnereHuu Ha ypOBHE «IO0CTaTOYHBINY», 3aKPETUIEHHBIE 32
JMCIUILIMHOM, He CPOPMHUPOBAHBI.

5.3. OneHo4Hble cpeAcTBA (MaTepUAaJIbl) AJIsl TEKYIIero KOHTPOJIS yCIeBaeMoOCTH,
NMPOMEKYTOYHOM aTTeCTANMHU 00y4aI0IHNXCS 110 JUCIHHUILIMHE

TemaTuka pedeparon

1. PecraBpamnus HT]] na 6ymaxHO#t OCHOBE.

2. Ocobennoctu xpanenus HT/] Ha MI€HOUHBIX HOCUTEJSIX.

3. Hcnonp3oBaHnEe KOMITBIOTEPHBIX TEXHOJIOTHI B chepe 0OecredueHus] COXPAaHHOCTH HAyIHO—
TEXHUYECKUX JIOKYMEHTOB.

4. TlpobGrnema coxpaHHOCTH BU€0(POHOTPAMM aHAIOTOBOM 3aIHCH.

5. OcHoBHbIE MeTOABI 00pBOBI ¢ rpuOKOBBIMH MTopakeHussMu HT/L.

6. CoBpeMeHHBIE CITOCOOBI OMPEeIICHHS BH/Ia OCHOBBI TUICHOYHBIX IOKYMEHTOB.

7. OnbIT apXMBHBIX YUpex/ieHuH (110 BEIOOPY) MO 00eCIeYeHUI0 COXPAaHHOCTH HayYHO—

TEXHUYCCKUX JOKYMCHTOB.
8. 3aPY6C)KHLIﬁ OIIBIT IO O0SCIIEUCHHIO COXPAaHHOCTHU HAYYHO—-TCXHUYCCKUX JOKYMCHTOB.

TemaTnka BOIpocoB VI NUCbMEHHOH UTOrOBOI padoThl
OOecrieyeHne COXPAaHHOCTH IOKYMEHTOB: OCHOBHBIE JTAlbl U BHJIBI pa0OT.\
OcnoBusle Bubl Hocutened HT/] u ux oco6eHHOCTH Kak 00BEKTOB apXMBHOTO XPAaHEHHUS.
OcHoBHbIE cTTIOCOOBI KOHCEPBAIMH IOKYMEHTOB Ha IJIEHOYHBIX HOCUTESX.
OcHOBHBIE CIOCOOBI KOHCEPBALUU JOKYMEHTOB MAarHUTHOW 3aITUCH.
OcHoBHbIE CIOCOOBI KOHCEPBAIIUHU TOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTENISX.
OcnoBHble ciocoOb! koHcepBauuu HT/] Ha Oymare.
TpeGoBanus TeMIiepaTypHO-BIaKHOCTHOTO, CBETOBOT'O M CAHUTAPHO-TUTHEHNYECKOTO
PEXMMOB IIPU XPAHEHUH TOKYMEHTOB Ha PA3JINYHBIX HOCUTEISIX.

NogakrwnpE



8. CoBpemeHHBIE CITOCOOBI OOPHOBI ¢ TPUOKOBBIMH MOPAKCHUSIMHU JOKYMEHTOB Ha TUICHOYHBIX
HOCHTETISIX.

9. CnocoOslI ompeiesieHust CTA0MIBHOCTH OCHOBBI JIOKYMEHTOB Ha IJICHOYHBIX HOCHTEIISIX.

10. OudpoBka 10KyMEeHTOB B cdepe obecrieuenus coxpanHoctu HT/I.

11. OcHoBHbIe HampaBieHUs paboThl B chepe pectaBpanun HT/I.

6. Y4yeOHO-MeTOAMYeCKOEe M HHPOPMALIMOHHOE 0O0ecTiedyeHHue TUCIUIITHHbI

6.1. CnMCOK HCTOYHHMKOB H JIUTEPATYPbI
CnuCOK HCTOYHHMKOB U JIUTEPATYPbI
I'OCT 7.65-92 CUBU/]. KunomokyMeHTHI, (POTOOKYMEHTHI U IOKYMEHTHI Ha MUKpodopmax. O0mue
TpeboBaHUs K apXMBHOMY XpaHeHuto http://docs.cntd.ru/document/1200004298
I'OCT 7.68-95 CUBU/l. ®0oHOAOKYMEHTHI M BUACONOKYMEHTHI. OCHOBHBIE TPEOOBaHMS K apXUBHOMY
xpa”enuto http://docs.cntd.ru/document/1200013327
I'OCT 7.50-2002. MexrocynapctBeHHbIH ctannapt. KoncepBamus qokymentoB. Oomiie TpeOoBaHMs.
http://docs.cntd.ru/document/1200030174
I'OCT P 7.0.2-2006 CUBU/I. KoncepBarusi JOKyMEHTOB Ha KOMMIakT-auckax. OOme TpeOoBaHUS.
http://docs.cntd.ru/document/1200045442
Brigasnenne JOKYMCHTOB C MOBPCKIACHHUAMN HOCHUTCIIA U TCKCTAa B IOCYAApPCTBCHHBLIX apXHBax. M.,
19809. http://archdelo.rusarchives.ru/base/docs/id/19
3aHlI/ITa APXUBHBIX JOKYMCHTOB OT IIICCHCBBIX FpI/I6OBI MCTOIII/I‘IGCKI/IG PEKOMCHOAINH. ApXI/IBHOG
ynpaenenue Caukrt-IletepOypra wu Jlenunrpaackoii obnactu. JlaGopatopusi oOecniedueHus
coxpanHocTH JokymeHToB. — Cankt-IlerepOypr, 2001. http://archdelo.rusarchives.ru/base/docs/id/149
I/IHCTPYKI_II/IH o 00ecIeuYeHUIO COXpPaHHOCTHU KI/IHOCI)OTO(I)OHOI[OKYMGHTOB Ha HHUTPOOCHOBC B
rocyaapctBennbix apxuBax CCCP. M. 1983 http://archdelo.rusarchives.ru/base/docs/id/168
OcHoBHbIE MpaBuia padOThl TOCYAAPCTBEHHBIX apXUBOB ¢ KHMHO(MOoTOooHOMOKYyMeHTamMmu. M., 1980.
http://archdelo.rusarchives.ru/base/docs/id/16
Onenka Qu3udeckoro cocTostHus JOKyMeHTOB. Croco0 manoi BeiOOpku. [IpakTuueckoe mocobue.
B.®.ITpusainos, B.H.bo6koga, JI.B.KypoenoBa M.: BHUMJAAL, 1996
http://archdelo.rusarchives.ru/base/docs/id/151
HpaBI/IJ'Ia opraHu3alvi XpaHCHHA, KOMIUICKTOBAHUA, Yy4Y€Ta W HCIIOJIB30BAHHA JOKYMCHTOB
ApxusHoro ¢onaa Poccuiickoit @enepanu U Ipyrux apXuBHBIX JOKYMEHTOB B IOCYJIapCTBEHHBIX U
MYHUIMIIAJIBHBIX apXUBax, My3esx U OuOiIMoTekax, opranuszauusx Poccuiickoil akanemMuu Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/
PGKOMGHI[aHI/II/I 10 BBI60py ONTUYCCKUX ANHUCKOB IJId XPAHCHUSA apXHBHBIX JOKYMCHTOB. POC&pXI/IB,
PI'AHT/I. 2011 r. http://archdelo.rusarchives.ru/base/docs/id/256
PGKOMGHI[aHI/II/I o yCJIOBUAM XPAaHCHHA U IMPUMCHCHUIO MHIUKATOPHOT'O JKCIIPECC-METOAda OLCHKU
CcTaOMIBLHOCTHU KHMHOJOKYMCHTOB Ha HI/ITpOI_IeJ'IJ'IIOJ'IOSHOI\/'I OCHOBC€ B TOCYHApCTBCHHBIX apXHBaX.
PIAHT, PTAK®/I. 2007 r. http://archdelo.rusarchives.ru/base/docs/id/17
PeKOMeHL[aI_II/II/I 110 YCJIOBHUAM XPAHCHUS U METOAAM BBIABJICHUA "}/'KCYCHOFO CI/IH,[[pOMa" OpUT'MHAJIOB U
CTPaxoOBbIX KONUN KHHOPOTOAOKYMEHTOB U MuKpodopm Ha TAIl-ocHOBE B rocyaapCTBEHHBIX
apxuBax. M.: MAKC Ilpecc, 2005. http://archdelo.rusarchives.ru/base/docs/id/27
Kucenes M.IO. U3 ombita paGorsl ApxuBa PAH no oOecnedeHHIo COXpaHHOCTH JTOKYMEHTOB B
mporecce  MX  ucmonb3oBaHus  // BectHuk  apxuBucra.  2015.  Ned. C.  129-137.
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-
dokymentov-v-processe-ih-ispolzovaniia.html
[TonsxoBa JX.B. buomoBpexaeHue apXMBHBIX JOKYMEHTOB, XpPAHSIIMXCA B  YCIOBHSX
HEPETYIUPYEMOTO KJIIMAaTa Meroaunueckue pexkoMeHnanuu. M. : BHUNJAA.,1990
http://archdelo.rusarchives.ru/base/docs/id/136
[HapamoBa M.C. PecraBpauusi JOKyMEHTOB, BBIOJHEHHBIX Ha OyMakHOM Kaibke '"Mon
tyuib"[DnekTpoHHble pecypc]. Pexum moctyma: http://rgantd.ru/nauchnye-trudy-i-publikatsii/2017-
sharapova-restavratsiya-dokumentov-vypolnennykh-na-bumazhnoi-kalke



http://docs.cntd.ru/document/1200004298
http://docs.cntd.ru/document/1200013327
http://docs.cntd.ru/document/1200030174
http://docs.cntd.ru/document/1200045442
http://archdelo.rusarchives.ru/base/docs/id/19
http://archdelo.rusarchives.ru/base/docs/id/149
http://archdelo.rusarchives.ru/base/docs/id/168
http://archdelo.rusarchives.ru/base/docs/id/16
http://archdelo.rusarchives.ru/base/docs/id/151
http://archdelo.rusarchives.ru/rule/
http://archdelo.rusarchives.ru/base/docs/id/256
http://archdelo.rusarchives.ru/base/docs/id/17
http://archdelo.rusarchives.ru/base/docs/id/27
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-dokymentov-v-processe-ih-ispolzovaniia.html
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-dokymentov-v-processe-ih-ispolzovaniia.html
http://archdelo.rusarchives.ru/base/docs/id/136
http://rgantd.ru/nauchnye-trudy-i-publikatsii/2017-sharapova-restavratsiya-dokumentov-vypolnennykh-na-bumazhnoi-kalke
http://rgantd.ru/nauchnye-trudy-i-publikatsii/2017-sharapova-restavratsiya-dokumentov-vypolnennykh-na-bumazhnoi-kalke
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6.2. [lepeuyeHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH « AHTEepHET».

HarmonanesHas anekrponHas 6uodauoreka (HOB) www.rusneb.ru

ELibrary.ru Hay4unas snekrponnas oubdiamnorexka www.elibrary.ru

Dnexrponnas oubanorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

ApxuBbl Poccun. [[lopranm ®DenepanbHOil apXMBHOW CIykObl]|; [DaekTpoHHBIH pecypc] Pexum
goctyma: WWw.rusarchives.ru

IMpodeccuoHabHbIE 6a3bl AAHHBIX U HH(POPMAIMOHHO-CIPABOYHbIE CHCTEMBbI
JHoctyn k npodeccuonanbubiM 6a3am nanubix: https://liber.rsuh.ru/ru/bases

WudopmanroHHbIe CITPABOYHBIE CUCTEMBI:
1. Koncynpranr Ilmoc
2. Tapanr

1. MarepunanbHO-TeXHHYeCKoe o0ecneyeHue U CHUIINHBI

Jns  obecrnedeHus — JUCHMIUIMHBI  MCIOJB3YyeTCs  MaTepHalibHO-TEXHMuYecKas  0asa
00pa30BaTENBFHOTO YUPESKACHUS: YUIeOHBIE ayIUTOPUH, OCHAIIEHHBIE KOMITBIOTEPOM U MPOEKTOPOM
JUIsl AEMOHCTPALUU Y4EOHBIX MAaTEpHAJIOB.

CocTtaB MporpaMmMHOIo oOecIieueHns:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. ObecnieueHne 00pa3oBaTeJbHOr0 Tpolecca [Jisl JIMI € OrpaHMYeHHBIMH
BO3MOKHOCTSIMH 3/I0POBbsI 1 HHBAJIU/I0B

B xome peanmusanuy IUCLUILIMHBL UCIOJIB3YIOTCSA CIEAYIOLIUE JONOIHUTEIBHBIE METOJbI
o0y4YeHusl, TEKYyIIEro KOHTPOJsS YCHEBAEMOCTH W MPOMEXKYTOUHOH arrecTaluu OO0y4arolmuxcs B
3aBHCUMOCTH OT UX MUHIMBHUIYaJIbHBIX OCOOEHHOCTEH:

® Ui CJENbIX W CIA0OBUIAIMX: JIEKUUH O(OPMISIOTCS B BHUJAE 3JIEKTPOHHOIO JIOKYMEHTa,
JOCTYITHOI'O C TOMOUIbI0 KOMIIBIOTEPA CO CIEUHUAIU3UPOBAHHBIM MPOrPaMMHBIM 00€CIIEUeHHEM;
[IACbMEHHBIE 3aJaHMs BBIINOIHAIOTCA HAa KOMIIBIOTEPE CO CIEHUAIM3UPOBAHHBIM IPOIPAMMHBIM
o0ecrieueHneM MJIM MOTYT OBbIThb 3aMEHEHBbl YCTHBIM OTBETOM; OO0ECIEeUMBAeTCs WHIUBUAYaIbHOE
paBHOMepHOe ocBemieHue He MeHee 300 JIOKC; A7 BBINOJIHEHHs 3aJaHus MPH HEOOXOJUMOCTH
MIPEIOCTABIIAETCS YBEIMYMBAIOIIEE YCTPONCTBO; BO3MOXKHO TAaKK€ MHCIIOJIb30BaHHE COOCTBEHHBIX
YBEJIUYMBAIOLINX YCTPONUCTB; MUCbMEHHBIE 3aJaHHUsl O(OPMIIIOTCS YBEIMUEHHBIM MIPU(TOM; 3K3aMEH
1 3a4€T MPOBOJATCS B YCTHOM (pOpMeE UITH BBIMIOJIHAIOTCS B MUCbMEHHOM (pOopMeE Ha KOMITBIOTEPE.

o [UIsl TIyXUX U CiIa0OCHbIIIANINX: JIEKIUH O(QOPMIISIOTCS B BHJE 3JEKTPOHHOTO JOKYMEHTa,
au00  MpeaocTaBiseTcs  3BYKOYCHJIMBAIOIIAS — ammapaTypa HMHAWBUAYAIbHOTO  MOJb30BaHHUS;
MMCbMEHHBIE 3aJlaHUsl BBIMOJHIIOTCS Ha KOMIIbIOTEpE B MHCbMEHHOW (opMe; IK3aMeH U 3a4éT
MIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMIBIOTEPE; BOZMOXKHO MTPOBEACHUE B (POpME TECTUPOBAHMUSL.

® Ul JIMIl C HApyIIEHUSIMU OIOPHO-JBUTATENBHOTO ammapara: JIEKIUU Oo(GOopMIISIIOTCS B BHJIE
JJIEKTPOHHOI'O JTOKYMEHTa, JOCTYIIHOIO C IIOMOLIbIO KOMIIBIOTEPA CO CHELHAIU3UPOBAHHBIM
MPOrpaMMHBIM ~ OoOecre4eHHeM; MHCbMEHHbIE 3aJaHusl BBIIOJHSIOTCS Ha KOMIIBIOTEpE CO


http://www.rusneb.ru/
http://www.elibrary.ru/
http://www.grebennikon.ru/
http://www.rusarchives.ru/
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CTICMATM3UPOBAHHBIM TPOTPaMMHBIM 00eCIIeueHHEeM; PK3aMeH U 3a4€T NMPOBOJATCS B YCTHOH (hopme
WJIH BBITIOJTHSIOTCS B MUCBMEHHOU (popMe Ha KOMIBIOTEpE.

[Tpu1 HEOOXOMUMOCTH TPETyCMaTPUBACTCS YBETMUYECHUE BPEMEHH ISl TIOATOTOBKH OTBETA.

[Ipouieaypa mpoBeACHUS MPOMEKYTOUHOW ATTECTAIUU I OOydYaIOIUXCs YCTaHABIMBACTCS C
Y4ETOM MX MHIUBHIYAJTbHBIX NcUXodusndeckux ocodenHoctel. [IpomMexyTouHasi arrectanus MOKeT
MIPOBOJIUTHCS B HECKOJBKO JTATIOB.

[Ipy mpoBeseHWW TPOLECAYPHl OLCHUBAHHS PE3YJIBTATOB OOYyYEHHS IPEIyCMaTpUBACTCS
HCIOJIb30BAaHUE TEXHUYECKUX CPENICTB, HEOOXOIUMBIX B CBSI3HM C MHIWBHUIYaTbHBIMH OCOOCHHOCTSIMH
oOydJarommxcsi. OTH CpEACTBA MOTYT OBITh IPEJOCTABICHBI YHUBEPCUTETOM, HIU MOTYT
MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHMUECKUE CPEICTBA.

[IpoBenenue nporeaypsl OICHUBAaHUS PE3YJILTATOB OOYyYEHUS JOMYCKAETCS C MCIOJIh30BaHUEM
JTUCTAHIIMOHHBIX 00PAa30BATEIbHBIX TEXHOIOTHIA.

ObecneunBaeTcss J0CTyNl K HMHPOPMAIMOHHBIM M OubOmuorpaduyeckum pecypcam B CETH
WNuTepHeT s Kaxaoro odydaromierocs B GopMax, aAanTUPOBAHHBIX K OTPAHUYCHUSM MX 3JI0POBbS U
BOCIIPHUSATHS HHPOPMALIUH:

® Ul CJCNBIX W CIA0OBUISIIUX: B TIEYaTHON Qopme yBeIWYeHHbIM MmpudToM, B (opme
AJIEKTPOHHOTO JIOKYMEHTa, B (hopMme ayanodaiina.

® JIJIs TIIyXUX U CJIA0OCIIBIIIAIINX: B Ie4aTHOU opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

® JIJIsl OOYYAIOILINXCSl C HAPYIICHUSIMU OMOPHO-JIBUIATEIbHOTO ariapara: B IeyaTHoil gopme, B
(dhopMe ATEKTPOHHOTO JOKYMEHTa, B hopme ayauodaiina.

VY4eOHble aylIUTOpUU Al BCEX BUJOB KOHTAKTHOM M CaMOCTOSTEIbHOM pabOThl, Hay4dHas
OubnnoTeka M HHBIE IMOMELIEHMs Jii OOYy4YEeHUs OCHAIEHbl CHEeLUaIbHBIM O0OpYJOBaHUEM U
Y4eOHBIMH MECTaMHU C TEXHHYECKUMH CPEICTBAMU OOyUCHHS:

® JUIsl CIIENBIX U CIa0OBHUASILUX: YCTPOUCTBOM JJIsi CKAHUPOBAHMS M 4TEHUs ¢ kamepod SARA
CE; nucruteem Bpaitns PAC Mate 20; npuntepom Bpaiins EmBraille ViewPlus;

e Ul TIYyXUX M cHaboCipllIaluX: aBTOMAaTU3MPOBAaHHBIM pabouyMM MECTOM JUIsl JIHOAeH ¢
HapyIIEHHEM CIIyXa U c1a0O0CTBIIIANINX; aKyCTUIECKAN YCUIIUTENb U KOJIOHKY,

e i1 OOyYarOMIMXCS C HApPyMICHUSMH OIIOPHO-IBUTATEILHOTO ammapaTa: IepeIBUKHBIMH,
perynupyeMbiMu 3proHomudeckuMu naptamu CH-1; KoMObIOTEpHON TEXHUKOW CO CHelHalbHBIM
MIPOrpaMMHBIM 0OecTIeYeHUEM.

9. MeToan4yeckue MaTepuabl

9.1. [Inanbl ceMUHAPCKHUX 3aHATHI

3ansaTue 1. Odecneuenne coxpannocTu HT/I Ha nJIeHOYHBIX U JIEHTOYHBIX HOCHTEJISIX

Lenb 3aHATHS: HASHTU(UKAIIUSA TOKYMEHTOB Ha IJICHOYHBIX M JIEHTOUHBIX HOCUTENSX U U3yUYEeHUE Mep
10 00ECTIeYeHUIO UX COXPAHHOCTH.

dopma 3aHATH: JEMOHCTpalHsi 00pa3oB JOKYMEHTOB Ul UX CAMOCTOATENbHOM NACHTU(UKAIIH,
M3y4eHHE HOPMaTUBHO-METOANYECKOM IUTEPATYPHI.

3amaHue: ONpeieNuTh BUAbI TJOKYMEHTOB Ha IJICHOUHBIX M JIEHTOUHBIX HOCUTENSIX U pa3padoTaTh
nepeyeHb Mep Mo 00eCIeYeHUI0 X COXPAHHOCTH.

JIureparypa:

I'OCT 7.68-95 CUBU/I. ®oHOIOKYMEHTHI U BUACOAOKYMEHThl. OCHOBHBIE TPeOOBaHUS K apXUBHOMY
XpaHEHUIO

buonoBpexaeHnss JOKYMEHTOB Ha INIEHOYHBIX HOCUTEIISIX U METOJIbI 00pBhOBI ¢ HUMHU. M., 1989
WHCTpyKIIMS 1O  NPUMEHEHHUIO  Hepa3pyllalomlero  MeToja  KOHTPOJIsS — CTaOWJIbHOCTH
HUTPOOCHOBBIKHHO(POTOPOHOAOKYMEHTOB. M., 1987
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NHcTpyKIUs 10 OOECHEYeHHI0 COXPAaHHOCTH KHHO(POTO()OHOAOKYMEHTOB Ha HHUTPOOCHOBE B
rocynapcrBeHHbIx apxuBax CCCP. M., 1983

HNHcTpyknus 1o oOecredeHuro coxpaHHOCTH nokyMeHToB B ¢umuane PIAHT/]. Camapa. 2006.
Obecneuenne (HU3MKO-XUMUYECKON COXPAHHOCTH BHIC0JOKYMEHTOB. M., 1989

ObecneveHne GU3MKO-XUMHUUECKOW COXPAHHOCTH KHHOMOTOPOHOJOKYMEHTOB M MUKPO(PUIBEMOB. M.,
1981

OcHoOBHBIE MpaBWIIa PaOOTHI TOCYAAPCTBEHHBIX apXUBOB ¢ KMHO(PoTOhOHOJOKYMEeHTamMu. M., 1980.
OcHoBHBIE TpaBwiIa paboTel ¢ KUHO(POTODOHOZOKYMEHTaMH M BUACO(OHOTpAMMaMHU B
BEJIOMCTBEHHBIX apxuBax. M., 1989.

PexoMeHganuu no ycioBusIM XpaHEHUsI U METOJ1aM BbISIBJIEHUS "YKCYCHOTO CHUHJIpOMa" OPUTHMHAJIOB U
CTPaxoBbIX KOMUN KHUHOPOTOAOKYMEHTOB U MuKpodpopm Ha TAIl-ocHOBE B rocyaapCTBEHHBIX
apxuBax. M.: MAKC IlIpecc, 2005.

DU3UKO-XUMHYECKUE METO/Ibl XpaHEHHSI MarHUTHBIX JIEHT. M., 1980

OU3NKO-XUMUYECKUE OCOOCHHOCTH XPaHCHHsI IIBETHBIX KHUHOJOKYMEHTOB B TOCYJIApCTBEHHBIX
apxuBax. M., 1986

3anstue 2. Koncepanusst HT/l Ha OymaHBIX HOCHTEJISIX

Henw 3ansTus: uzyyenue mep no kounceppaunu HT/] Ha OymakHBIX.

dopma 3aHATHS: IeMOHCTpalus 00pa3oB T0KyMEHTOB, U3y4eHHE HOPMATUBHO-METOINYECKOM
JIUTEPATYPHI.

3ananue: unentudukanus HTJl Ha pa3nuuHbix BuAax Oymaru u pazpadoTka MEpONpUsATUH O
00€ECTIEYeHNIO COXPAaHHOCTH.

Jlureparypa:

I'OCT 7.50-2002. MexrocynapctBeHHblii crangapt. Konceppanus 1okymeHToB. OOme TpeboBaHusl.
ObecrieyeHre COXpaHHOCTU JOKYMEHTOB: dKcrpecc-uHdopmanus. M., 1984. No2 (29), Ne3 (30), Ne5
(32); 1985. Ne3 (35); 1986. Ne 2 (39); 1987. Ne2 (44)

HmutpueBa M.b., Kanamnukosa K.A., EbumoBa 3.b. MeTo1 KOMOMHUPOBAHHOTO BaKyyMUPOBAHUS U
3aMOpaXMBaHUS Ui WHCEKTHIIMIHONW 00pabOTKM apXWBHBIX JOKYMEHTOB //OTEUECTBEHHBIC apXUBHI.
Nel. 2018. C. 55-60.

XKurynos B. M. IIpoGieMbl coxpaHeHHs [OKyMEHTAllUM O HAyYHO-TEXHUYECKOM pAa3BUTUU H
MEXYHapOAHOH MpOM3BOACTBEHHOM koomepanuu Poccum Ha pyOexe Tohicsuenetuil. // Ilpobnaema
2000. Hayka , TexHHKa, S)KOHOMHKA: YTO COXpPaHUM MOoTOMKam?: JIOKJajael U COOOIICHHS Ha KPYTJIOM
ctozne 10 amp. 2000 roma. - M.: PITVY, 2000. C. 91-96.

3anstue 3. KoncepBamus HT/[ Ha 371eKTPOHHBIX HOCHTEJISIX

Llenb 3aHATHSA: U3yYEeHUE MEP IO KOHCEPBALMK JOKYMEHTOB Ha 3JIEKTPOHHBIX HOCHUTEIISIX.

®dopma 3aHATHS: IeMOHCTpalus 00pa3oB TOKyMEHTOB, U3y4eHHE HOPMATUBHO-METOINYECKON
JIUTEPATYPHI.

3ananue: uAeHTU(UKAIMS TOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTENSX U pa3paboTKa MEPOIIPUATHI 110
00€CTIeYeHNI0 COXPAHHOCTH.

Jluteparypa:

I'OCT P 7.0.2-2006 CUBU /1. KoHcepBanus JOKYMEHTOB Ha KOMIAKT-AMcKax. O6mue TpeOboBaHus
[IpaBuiia opranu3anuu XpaHeHHs!, KOMIIJIEKTOBaHMsI, y4e€Ta U UCTIIOJIb30BaHUS JOKYMEHTOB APXHBHOIO
¢onna Poccuiickoit ®Penepauuu M JAPYyruxX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHUIMIIAIBHBIX apXUBax, My3esx U Oubiauorekax, opranuzanusx Poccuiickoil akagemun Hayk. M.,
2007.

PekoMenpanuu no obecrnieyeHUI0 COXpPaHHOCTH WMH(OpPMALMHU, 3alMCAaHHOM Ha ONTHYECKUX AHUCKaX
(TecTupoBanue BHIOOPOYHOTO MacCHBa JOKYMEHTOB (enepainbHbix apxuBoB). M.: PTAHT/I, 2011.
PexoMenganuu no coznanuio onudpoBaHHBIX Komuid (GoHAa Monb3oBaHus GOTO U (HOHOTOKYMEHTOB.
M.: PTAHT/, 2008.
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3ansaTue 4. OcHoBHbBIe HanpaBJieHus pectappanuu HT/I

Lenb 3aHATHS: U3yUYEeHUE COBPEMEHHBIX MPOEKTOB PECTABPALlMU HAYYHO-TEXHHUUECKUX JOKYMEHTOB.
dopMa 3aHATUSA: IPE3CHTALINS.

3aiaHue: IOJArOTOBUTH MPE3EHTAIUIO O PECTaBpallii JOKYMEHTOB Ha OCHOBE OINbITa apXUBHOTO WJIH
MHOTO YUPEXICHUS, TPOYUTAHHOHN JIUTEPATyPHI.

Jluteparypa:

Kananrapoa H.A. OGecnieyenne COXpaHHOCTH ayTMOBU3YAIbHBIX JIOKYyMEHTOB B COBPEMEHHBIX
ycinoBusx // TeXHOTpOHHBIE TOKYMEHTHI - HH(pOpMallmoHHasi 0a3a HCTOYHUKOBEACHHUS U
apxuBoBenenus. M. : PITY, 2011. C. 81-84.

XapunkoBa T.A. Obecnieuenne coxpaHHocTu JokymMeHToB B ¢unuane PIAHT/L // Bectauk
apxusucta. 2001. N6. C. 162-167.

[Tapanosa N.C. PecraBpanus 10KyMEHTOB, BBIITOJIHEHHBIX HAa OyMa)KHOH KajbKe "o TyIib"
[DnexTponnbie pecypc]. Pexxum noctyna: http://rgantd.ru/nauchnye-trudy-i-publikatsii/2017-
sharapova-restavratsiya-dokumentov-vypolnennykh-na-bumazhnoi-kalke

HNuTepHeT-pecypcesl:

Poccuiickuii rocy1apcTBEeHHBIX apXUB HAYYHO-TEXHUYECKON JIOKyMEHTaIu WWW.rgantd.ru
Poccwuiickuii rocy1apcTBeHHbIH apXuB KHHO()OTOJOKYMEHTOB WWW.rgakfd.ru

Poccuiickuii rocyrapcTBeHHBIN apxuB poHOTOKYMEHTOBprad1.pd

Poccwuiickuii rocynapctBenHblit apxus B T. Camape http://samara.rgantd.ru

9.2. MeToauueckue PEKOMEHIAHUH MO MMOATOTOBKE MNUCbMECHHBIX paﬁoT

Pedepar npencrasiser cobo0il KpaTkoe cxKaToe N3I0KEHHE HayYHO-TEOPETUIECKOT0 MaTepHaa 1o
BbIOpAHHOW ACIIUPAHTOM CTYJIEHTOM TeMe. Tema BbIOMpAETCsl U3 YMCIIa MIPEITI0KEHHBIX NN MOXKET
OBITH OIpezeIeHa CaMOCTOSTEIBHO MO0 PEKOMEHIAIMK HayqyHOro pykoBoautelns. Pedepar nomken
BKJIIOYATh B ce0sl OTJIaBliCHHE, BBEICHUE, OCHOBHYIO YacTh, 3aKJIIOYECHHE, CHUCOK MCTOYHUKOB U
JIMTEPATYpPbl, COCTABICHHBI B COOTBETCTBUHU CO CTAHAAPTHBIMHU TPe0OBAHHUSIMH K O(OPMIICHUIO
JUTEpaTypbl, B TOM YHCJIE€ K CCBUIKAM Ha OJJIGKTPOHHBIE pecypchl. PaboTa mOoMmKHA HOCHUTH
CaMOCTOSITENIBHBIN XapakTep, B ciydae OOHapyKeHUS OTKPOBEHHOIO IUIaruara (IOCIOBHOTO
LUTUpOBaHUsl 0e3 cChUIOK) pedepar He 3acuMThiBaeTcs. Charouiuii pedepar CTYIEHT IOJIKEH
IPOJAEMOHCTPUPOBATh yMEHHE paboTaTh C JIUTEpaTypod M HCTOYHMKAMM, OTOMpaTh U

CUCTCMATU3UPOBATb MAaTCpHraJl, ACHO U MMOHATHO U3JIaraTb CBOU MBICJIH.

Bo BBeneHuu 00OCHOBBIBAETCS aKTyallbHOCTh BBIOPAHHOW TEMBI, OMPEICNAIOTCS LN U 33Jaud
pedepara, nmaérca aHamUM3  UCMOJIB30BAHHOW  MCTOYHHMKOBOM  0aspl, KpaTKUWd  aHAIHU3
UCTOPUOTPAPUUECKONH H3YYEHHOCTH TEeMBI, (POPMHUPYIOTCA TMpeAMET U OOBEKT HCCIEIOBaHMUS,

TOBOPUTCS O €T0 CTPYKTYpE.

B ocHoBHOI 4acTu, pa30uTOM Ha pa3znensl WM maparpadbl, HM3IaraioTcsi OCHOBHBIE (DAKTHI,
CBS3aHHBIE C TEMOH HCCIEI0BaHUs MPOBOJAUTCS HX aHalu3, (HOPMYIHUPYIOTCS BBIBOABI (TIO

naparpagam).

3akIrodyeHue COACPIKUT HUTOIOBBIC BBIBOJAbI M, BO3MOXXHO, MNPCAMNOJIOKCHHA O ICPCIECKTUBAX

IIPOBCACHUA JaTbHEUINX UCCASIOBaHUM 10 TaHHOM TeMe.

CHmcoK MCTOYHHUKOB H JUTEPATYPbl TOJIKCH OBITH COCTaBJIEH B a.]'I(baBI/ITHOM MMOpAAKE B ITOJHOM
COOTBCTCTBHUU C IOCYHAapCTBCHHBIMH Tpe60BaHI/I$IMI/I K 61/16JII/IOI‘pa(1)I/I‘{eCKOMy OIIMCaHHIO. Cpe,Z[I/I
HCTOYHHUKOB BHa4aJIC BBIACIAIOTCA HeOHy6J'II/IKOBaHHI-Je a II0OTOM OHy6J'II/IKOBaHHI)Ie HUCTOYHHKH.
CChUIKM B TEKCTE JOJIDKHBI OBITH O(l)OpMJICHLI TAaK:XXC B COOTBCTCTBHU CO CTaHAAPTHBIMU

TpeOOBaHUSIMU.

O6béMm pedepata — okono 1 m.a. (okomo 40 000 3nakoB). Pedepar momkeH ObITh HamewaraH (Ha
KOMIIbIOTEpPE TEeKCT Jiyumie Habupatb vepe3 1,5 wmm 2 unrepBana [IIPUOTOM 12 wnm 14) u

MNpEACTABJICH HA 6YMa)KHOM HOCHUTCIIC.


http://www.rgantd.ru/
http://www.rgakfd.ru/
http://samara.rgantd.ru/
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Pedepar nomken OBITH CHaH IMPENOJABATENIO0 HA ITPEANOCIECIHEM CEMUHApCKOM 3aHsAThH. [lo
pedepary BbicTaBisieTcst 10 15 6amnos. B ciydae Hecnaun pedepara cTyA€HT HE JOMYCKaeTcs 10

MIPOMEXYTOUYHOTO KOHTpoJIA (3auéTa, sk3ameHa). Kputepuu onieHku pedepara npuBeACHbI B IyHKTE
5.2.

[TonroToBky pedepara pekoMeHAyeTCS HaYMHATH ¢ OMOIMOTrpadUIecKoro MoMCKa U COCTABICHUS
O6ubnuorpaduyeckoro Cnucka MCTOYHHKOB M JIMTEPATYPHI, a TAK)Ke MOJATOTOBKU IUIaHA PAaOOTHI
Kaxnplii ¥3 HaMEUYCHHBIX NYHKTOB IUIaHA JOJDKEH OIMUPAThCS Ha Pa3jMYHble WUCTOYHUKH U
muTepatypy. Teker pedepara J0KeH ObITh CBSI3HBIM, HEIOITYCTUMBI IIOBTOPEHUS, )parMeHTaPHBIHA
Nepeckas pa3po3HEHHBIX CBEIEHHH ¥ (akTOB. THTYIBHBIA JHCT TOTOBHTCS B COOTBETCTBHH C
TpeOOBaHUSAMHU, IPEIBSIBISAEMBIMU K O()OPMIICHUIO THUTYJIBHBIX JIMCTOB AUTUIOMHBIX padoT.

[Ipunoxxenue 1. AHHOTaLIHA
paboueil mporpamMMbl JUCLUTIITAHB

AHHOTAIIUMSA PABOYEH NPOT'PAMMBI JIUCHUTIJIAHBI

Jucuunnuna «KoHcepBaius v pectaBpanus HaAy4HO-TEXHUYECKUX JTOKYMEHTOB» peaanu3yeTcs
Ha (akynbTeTe apXWBOBEICHUSI W JOKyMEHTOBeACHHS Kadenapod kadeapod TOKYyMEHTOBEIEHUS,
ay/IMOBHU3yaJIbHBIX U HAYYHO-TEXHUYECKHX apXHUBOB.

enp AMCHUIUIMHBL: U3YYEHUE CHCTEMBI MEp MO OOECIEYEHUI0 COXPAHHOCTH U PeCTaBpalluu
Hay4YHO—TEXHUYECKUX JTOKYMEHTOB.

3agaun JUCIUIUINHEL:

- U3y4Y€HHE BUI0B HAYYHO—TEXHUUECKUX JIOKYMEHTOB U UX HOCUTENEH;
- H3yYE€HHE OCHOBHBIX ATAllOB U MEPOIPUATHIA B chepe 00eCTIEUSHHSI COXPAaHHOCTH JIOKYMEHTOB.
- U3y4YeHHE YCIOBUU o0OecredeHusl TeMIepaTypHO-BIaKHOCTHOTO, CAHUTAPHO-TUTUEHUYECKOTO H
OXPaHHOTO PEKUMOB B chepe XpaHEHUSI HAYTHO—TEXHUIECKUX JTOKYMEHTOB.
- U3y4YE€HHE OCHOBHBIX HANPABIECHUN pECTaBpallii HAyYHO—TEXHUUYECKUX IOKYMEHTOB.

JucuumnirHa HampasieHa Ha (OPMUPOBAHUE CIIETYIOINX KOMIIETEHINH BbIITyCKHUKA!
IIK-5 Bnaneer 3HaHusIMH B 00JaCTU OT€YECTBEHHOW U BCEOOIEH UCTOPUH, UCTOPHUH HAYKU U
TEXHHUKH, BCIIOMOTaTENbHBIX HCTOPUYECKUX TUCLUIUINH, KYJIBTYpPbl, apXUBHOI'O U MY3€HHOTO JIeNa IS
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IIpOBeIeHUs paboT MO OpraHu3alMy XPAHEHHs], KOMIIJIEKTOBAHUS, yUeTa M UCIOIb30BAHUS MY3€HHbIX
IIPEAMETOB U APXUBHBIX JIOKYMEHTOB

B pe3ynabrare OCBOEGHHS AUCUUIUIMHBI OOYYalOIIUICS JODKEH MPOAEMOHCTPUPOBATH
CIIEIYIOIIHE PE3yIbTaThl 00Pa30BAHUS:

3HaTh: OCHOBHbIE TPeOOBaHUS K OpraHM3allMM y4yeTa M XpaHEHHs JOKYMEHTOB B apXHBE;
OCHOBHbIE TpeOOBaHUS K YCIOBUIM XpaHEHUs JOKYMEHTOB B apXUBE.

YMeTh: IPOBOAUTH MEPONIPUATHS 110 OOECIIEUEHUIO yueTa U XPAHEHUs JOKYMEHTOB; HAJIAAUTh
paboTy 1Mo 0OecreYeHnI0 PeKIUMOB XPAaHEHUS IOKyMEHTOB

Baagers: HaBbIKAMM KOHTPOJISI OCHOBHBIX IIAPAMETPOB PEKUMOB XPAHECHHUS B apXUBE.

IIporpammoii IpelyCMOTPEHBI CIIEYIOINE BUIbI KOHTPOJIA:

- TEKyLIUHl KOHTpPOJIb YycIeBaeMocTH B ¢opMme: oOleHKa pedepara, oneHka pabOThl Ha
MIPAKTHUYECKUX 3aHATUAX

- IPOMEXYTOYHAs aTTECTALMS: 3a4€T C OLEHKOM.

O06111ast TpyA0EMKOCTh OCBOEHUS IUCLHUIIIIMHBI COCTABIISIET 3 3a4ETHBIE €IUHUIIBI.



